Grammar Notes

Commas

Name:

Date:

1. Use commas before a conjunction (and, or, nor, for, but, yet) if it joins two or more independent clauses in a compound sentence.

2. Use a comma after every item in a series except the last one.  (Remember a series is more than two.)

3. Use a comma between two or more adjectives of equal rank that modify the same noun.

4. Use a comma after introductory words or phrases to separate it from the rest of the sentence.

5. Use commas to set off words or phrases that interrupt, or break, the flow of thought in a sentence.

6. Use commas to set off nouns of direct address or when using the name of the person you are speaking to.

7. Use commas to set off appositives, which are words or phrase that rename nouns or pronouns.

8. Use a comma whenever the reader might otherwise be confused.

9. Use a comma in dates between the day and year.

10. Use commas in addresses between the city and state.

11. Use a comma after the greeting and closing in a letter if it is a casual letter.

12. Use a comma inside closing quotation marks that are not at the end of the sentence.

13. Use a comma after the explanatory words or after them if not at the end of a quote

